
 

 
Dear Parents, 

Welcome to 3rd Grade!  We are excited about the year ahead and look forward to teaching your child and working 
with you to make this a great year.  We believe that learning should be challenging, exciting, and thought 
provoking.  We want this to be a fun year for your child, but let us help them remember that it is a place where 
they study, work, and produce.  It is a place where they learn skills that will help them grow to their fullest 
potential.  Our goal is to help your child develop that potential by creating a positive learning atmosphere where 
your child’s desire to learn and do well becomes intrinsic. 

Attendance/Tardies 

Please have your child at school by 8:00 a.m., reporting to the gym. They need time to unpack and gather their 
materials before instruction or morning work begins. Announcements begin at 8:10 a.m.  We will start the day 
promptly in the classroom at 8:10 a.m. It is very disruptive to the learning environment when students come into 
the class late.  When a pattern of tardiness develops there are consequences, such as a drop in citizenship 
grade.  The consequences for repeated tardiness per semester are listed below: 

● 5th tardy in a semester: A letter or e-mail will be sent to the parent by teacher 

● 10th tardy in a semester: A letter or e-mail will be sent to the parent and the student's eligibility for 
year-end citizenship awards will be affected (We had several students dropped for citizenship awards last 
year.) 

 ** It is extremely important for your child to be present at school because excessive absences can lead to 
decreased academic performance.  Be mindful in scheduling appointments that your child must be at school 
until 10am in order to be counted present. Vacations are considered unexcused, risking loss of credit for 
missed grades. 

We wish to also communicate with parents the following in regards to attendance expectations:  

·     Parents will be notified of attendance concerns by a compulsory attendance letter.  The letter will notify the parent 
if their child has too many full day or partial day absences.   

o   The law states that “if a student has 10 or more days or parts of days within a six-month period or 
three days or parts of days without an excuse during a four-week period.”  

o   Please note, the law says “parts of days”….which means leaving school early, or arriving after 
attendance has been taken.  

·     In addition to the Compulsory Attendance Law, there is also the “90 Percent Rule”, which states that students 
must attend class for 90% of the time it is offered to receive credit for the class/subject.   

o   If the student doesn’t meet this requirement, an attendance hearing committee will meet to discuss 
attendance interventions and if the student is at risk of not earning course credit or being 
promoted to the next grade level.  



 

HEALTH GUIDELINES FOR ATTENDANCE  

A student should remain at home if: 

1. The student has experienced episodes of vomiting or diarrhea in the last 24 hours and the student is not 
yet tolerating regular diet.  

2. The student's temperature is above normal (approximately 100 degrees or more) and the student feels ill.  

3. The student is aching and fatigued enough to be unable to participate in class and school activities.  

4. The student has an uncontrollable cough or runny nose so that she/he cannot care for it in a sanitary 
manner.  

5. The student has been diagnosed with strep throat or other treatable contagious disease and has not yet 
had 24 hours of treatment.  

6. The student has an untreated contagious disease (impetigo, scabies, draining pink eye, etc.).  

7. The student has a recent injury that causes enough discomfort to significantly distract her/him from being 
able to focus on school activities in class. We encourage parents to send students to school each day if 
injury or illness does not significantly compromise the student's health and there is no threat of 
communicable disease to others. A phone call to school to explain an absence is required on the day your 
child will remain at home. Parents are required to provide the school with current, accurate phone 
numbers to support school contact with parents. If you have any questions about these guidelines, please 
call the school nurse.  

Student Expectations  
We, as educators, have several expectations of the students that will enable them to have a successful year in 
third grade.  The student expectations are: 

1. Be prepared 
2. Be respectful 
3. Be productive  
4. Be safe 

 
Discipline  
Each parent is asked to encourage his or her child to act appropriately.  Students are expected to follow the 
established school rules and third grade expectations.  Improper behaviors infringe on classmates’ opportunities 
for education at ACA. The third grade team will be using the planner to track student behavior. Please make sure 
you are checking and signing the planner daily. 
 
Keys to Good Behavior  
General behavior expectations should be followed in the classroom at all times.  It is our expectation that the 
children coming into the classroom will be able to adhere to a broad outline of behavior principles.  The rules are 
designed to coincide with the basic acts of common courtesy.  If your child has had prior struggles with behavior 
and citizenship, we expect you to be proactive with monitoring that area of concern.  The following is a list of 
proper behavior guidelines that are expected of students: 



● Follow instructions quickly and pleasantly 

● Be prepared with supplies and assignments 

● Raise your hand for attention and permission 

● Talk and move at the appropriate times 

● Respect yourself, others, and our school 

Rewards 
Students have the opportunity to receive rewards for positive behavior. 
  
  
  
Consequences 
The behavior expectations for our students at Arlington Classics Academy are high. If we feel that a 
student’s behavior is inappropriate for class or that they are not following the classroom rules and procedures, the 
following consequences will be utilized  

1. Verbal Warning  
2. The student’s conduct sheet will be signed 
3. Time-out for reflection 
4.  Parents will receive contact from the teacher by phone call, e-mail, and/or letter. 

 

Citizenship for report cards is figured according to the following: 

1. Discipline Chart signings per grading period. Students with five or fewer signings receive an E.  

Those with 6-10 signings receive an S, with 11-15 receiving an N and 16+ signings receiving a U. 

2. Students receiving an office referral will drop one letter grade. Students receiving a suspension  

will drop two letter grades in citizenship. 

*Severe disregard for school or classroom guidelines will result in an automatic referral to the office. 
NOTE: Specials teachers are not tied to the figuring of Homeroom citizenship mentioned about in item 

            1 above, since they only see students once per week. Look for their information concerning 
citizenship. 

 

 

 
 
 
 
Student Binders 
Every student in third grade will be responsible for a student binder.  The binders will be home to all class work, 
homework, and notes throughout the year.  Not only will these help build organizational skills, but it will also help 



you, as parents, track homework and learning in all subject areas.  These binders will go home everyday so 
please help us in teaching your child the proper use of the binders/planners and promoting your expectations. 
 
Student Planner 
Student planners will be kept in the binder at all times. Teachers will write behavior signings in planners as well. 
They will use the planner to write down assignments, homework, tests, etc. Please check over the planner daily to 
see what work your child will need to do (i.e., homework, study for test, etc.) and encourage them to write in 
important information and discuss your expectations about entries. Planners are how your child will communicate 
the day’s events. Parents, please emphasize that it is the responsibility of the student to write assignments 
and activities in the planner. We have posted the daily planner on our webpage for you to look at each 
day. 
 
Web Page 
Each teacher will have a web page located on the 3rd-grade home web page under “Intermediate Campus”, then 
“Faculty & Staff” to “Third Grade” on the ACA website - www.acaedu.net.  These web pages will be updated 
periodically with your child’s homework assignments, scheduled assessments, spelling words, current poetry, and 
overall guideline of curriculum your student will be studying. In addition to the website, students are expected to 
record their assignments in their student planners.  
 
Homework 
Homework contributes to the growth and development of the student. Homework will be given in all classes and is 
assigned to do the following: 

1. Supplement, support, and extend learning  
2. Reinforce classroom instruction by providing necessary practice  
3. Help students become resourceful and work independently  
4. Acquaint and involve parents/guardians with what their children are learning in school 

 

Red Homework Folder  
A red homework folder will be located in the student binder and will go home daily.  It will contain notes for you, 
graded schoolwork, and homework assignments.  Please check this folder each day and remove all corrected 
work.  Any notes and papers to be returned to school should be placed in the folder along with completed 
homework assignments. If you are not receiving graded work, please stress to your child the expectation of 
them bringing it home from their school mailbox for your inspection. 
 
Poetry 
Throughout the school year your child will study a variety of poems. Your child is expected to memorize 
and complete an assessment over each of the poems assigned. Students will either recite or complete a 
written assessment over several poems each nine weeks. The type of assessment will be predetermined 
by your child’s Reading teacher. Please encourage and help them with their poetry assignments. 
Remember that poetry is a grade and is important to your child’s success at ACA.  
 
Math 
Homework will be a packet that is passed out on Monday and turned in on Friday.. Please work with your child on 
math facts daily, concentrating on areas of difficulty. Practice. Practice. Practice. Think Through Math is a 
computer program that we have done in the past. This year we will do this program in class instead of for 
homework.  
 



Spelling 
Each week your child will receive a spelling list. The list will be sent home with students on Thursday. The student 
will glue the list inside their planner.  Students will have one week to study their words prior to the scheduled test 
each Thursday. In the event of an absence, students will be able to obtain their list of words from the third grade 
newsletter. The newsletter will be posted on the third grade web page this year. 
 
Academic Progress 

The Grading Policy is: 

40% -Tests 50%-Class work 10%-Homework 

**Please remember each category is equally important as the others.  Test/Quiz grades are dependent on 
classwork and homework. 

No Name on Paper Policy 
Each student is required to write their name, the date, and their homeroom teacher’s name on each paper. Failure 
to do this will result in the loss of 10 pts. If a no name paper is unclaimed, your child will receive a zero. 
 
Late Work and Corrected Work 
There will be a consequence for work turned in late.  
 
Any class work or homework assignment with a grade below 100% should be corrected, but the original grade will 
stand. All corrected work should be discussed and checked at home. If you have questions about a correct 
answer to a particular problem/question, please contact that teacher. Otherwise, corrected classwork and 
homework should not be sent back to the teachers, unless the return is requested.  

Dismissal 
Dismissal is at 3:30 pm.  The end of the day is hectic and can be very difficult when parents pick up their children 
early on a consistent basis.  Please follow school pick up procedures.  Your promptness is appreciated, because 
the teachers need to begin preparing for the next day’s instruction as soon as school is dismissed. Also, help out 
the front office by taking care of business before the dismissal time window between 3:15 and 4:00, since staff is 
often helping out with dismissal procedures. 
 
Nutrition Break 
We will have an afternoon nutrition break (optional) each day while working in class, since our lunchtime is early. 
Please provide a quick and simple snack daily. The snack needs to be as healthy as possible (No messy snacks 
and nothing requiring utensils…please). This nutrition break shouldn’t replace a hearty & healthy breakfast and 
lunch. Brains need proper fuel, too.  
Remember that we have severe peanut allergies this year. Please do not send items with nuts for 
snacks.  
 
 
 
 
Volunteers  
Part of your commitment to ACA is volunteering.  We encourage and appreciate parent volunteers.  With parental 
help and involvement, everyone benefits.  Please let us know how you would like to help out.  We will need 
reliable parents to do lunch duty Monday-Friday as well as parents to help with projects, such as carnival booths, 



and to chaperone on field trips. The PTO also accepts monetary donations to offset those times when you might 
not be available to help.  
 
Reponse to Intervention – RtI 
RtI is the practice of providing high-quality instruction and intervention matched to student’s needs.  Students get 
the support they need as soon as they show signs that they are having difficulty learning.  RtI is NOT a special 
education referral system. 
 
Contact 
If you have any questions or concerns, please feel free to contact us at our following e-mail addresses. We ask 
that you contact the teacher directly involved with your concern. Plus, since we are teaching all day please give us 
ample time to respond to your e-mail. If you have a question/concern, please do not let it linger. Most issues can 
and should be addressed at an early stage.  
 
In closing, we wish to tell each of you that we are looking forward to working with your children.  We truly 
appreciate the opportunity and we are very excited about the upcoming year.  With your help and support there is 
no task that we cannot accomplish together! As it is often stated, it takes three parts (student, parent, and 
teacher) to achieve success. 

Sincerely, 

ACA Third Grade Teachers 

Blue Team 

Karen Cook - Science/Social Studies - kcook@acaedu.net 

Laura Muñoz- ELAR – lmunoz@acaedu.net 

Kristel Reed- Math - kreed@acaedu.net 

Green Team  

Patrick Hofer - ELAR - phofer@acaedu.net 

Malorie Martin - Science/Social Studies -  mmartin@acaedu.net 

Manny Rodriguez - Math - mrodriquez@acaedu.net 

Yellow Team 

Alyssa Maslonka - ELAR/Social Studies - amaslonka@acaedu.net 

Jodi Prachyl - Math/Science - jprachyl@acaedu.net 
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